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{5 j MAHARISHI UNIVERSITY OF MANAGEMENT AND TECHNOLOGY
NCE MAHARISHI ROAD, MANGLA, BILASPUR (CHHATTISGARH)-495001
FINAL EXAM : SEMESTER-I, SESSION 2021-22

COURSE - PGDCA, PAPER - 11, SUBJECT CODE - PGDCA102,
SUBJECT- PC PACKAGE AND TALLY ERP

Max Marks : 70 Min Pass Marks : 28
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e All Questions are Compulsory.
e Be precise in your answers.

MCQ Type (1x10=10 Marks)

§g faweda yeR Uy

1. MS-Wordisanexampleof
TU-a8 T3S0 §
A. An operating system Udh SR Rew
A processing device Wm@ﬁm fearsy
Application software TEIH R AFeddR
An input device T STYC f&argd

ONw

2. The basic unit of a worksheet into which you enter data in exceliscalleda
g efic Bl o 3HTS D MU TR A 3T aol brd e, deadl e

. Tab G|

Cell 9

Box Sl

Range guft

o0 w»

3. You can keep your personal files/folders in:
3T 30 SAfFITT IS/ BTSB! 3T TG T &
A. My Folderlil'l'sntﬁ@
B. My Documents TR ST
C. My Files ¥} T3l
D. My Text AR U8

4. is the process of dividing the disk into tracks and sectors

f&%p Y I 3R Yaex A fUIRIT B T ufsbar @
Tracking fdT
Formatting UR=UUI

Crashing G-I
Allotting 3fTafed

oOnwx



5. Using Print Preview is useful when you want to-

S 319 A1 < fiie Yataaier BT SUNT -1 SUANT gl 8-
A. Color the document  GXTAW &1 TG
B. Save the document GXATAS ool
C. Delete the document GXITAW geTd
D. View how trip document will appear when printed H@Hﬁeﬂﬁ T STl T ﬁ"@'l’scé?ﬂ

6. Citrl, Shiftand Alt are called .......... keys.
Ctrl, Shift 3R Alt ........ piorat weard g1

Modifier TR

Function

Alphanumeric 3{&Rib I

Adjustment BEIBISE]

OnNnw>»

7. Which command is used to quit PowerPoint:

PowerPoint ! BT & o ford HiS BT IUTNT fohaT SITaT &
A. Alt+F4

B. Alt + Shift + F4
C. H4
D. Either (a) or (b)

8. A computer cannot "boot" if it does not havethe

TP HYCR "I Tl R UGl TG SIS I ol o

A. Compiler §hddh
B. Loader @18
C. Operating system SR Rew
D. Assembler HISIdR®H

9. What is TAN?
ST |?
A. Tax Absorb Number ¢ Tsaile ek
B. Tax Assign Number ¢oR 3/Tg R
C. Tax Account Number &R JTdT I&AT
D. Tax Assessment Number @R fRgRur dwe

10. Tally package is developed by
o Ut fpuas gRT faesfd fvar man 82
A. Microsoft II'I%'@EVTCE
Apple Software TS AFeddR

Adobe Software Q@Tq’ TR
Tally Solutions &of T
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Very Short Answer Type (Solve any five) 200 word (2x5=10 Marks)
TS TY ST TSR (Vs Uid & BY) 200 Ve

1. Explain Dos? Write notes on Booting Process ?
S D TRAT B2 [T UfehaT | Ay ford ?
2. Explain Notes on — a) Directory b) File Command ?
Icq &1 ARSI DY - a) STARICR] b) BIId HHIS ?
3. Write about various features of Windows operating System ?

fISIat aifqefem Rew &t fafta fa=wanstt & IR # fafag 2
4. Explain “Graphical User Interface” and “Version of windows” ?

b d JoR Fexha” 3R IS} & TR o) RS B ?
5. Define basic concept of accounting ?

ITh Pt g SAURIN B TRUTT BIFSTT ?
6. Write the step of creating a new inventory ?

T 718 G-t S T av0T oy ?

Short Answer Type (Solve any two) 300 — 400 word (5x2=10 Marks)
G SR UPR (P15 &l T BY) 300 - 400 Ve

1. Explain the changing properties of Desktop Icons ?
SIHCIY HTSHI &b FIGad T[0T Bl ARHAT DX ?

2. Write Notes on — Spreadsheet in MS Excel ?
THTY TRl § Wekiic iR Hicy ford ?

3. Briefly explain Mail Merge and Mailing Labels ?

A 7ol 3R AT o 1 J&T & FHa ?

Long Answer type (Solve all Four) 600 word (10x4=40 Marks)

3 ST UBR (FRI B g $Y) 600 Teq

1. Write notes features and area of use of Windows ?

faSTer Y fa=iwTy ofR SudhT o1 &7 ford 2

Or
Explain Reference adding and Tabs and Indent in MS word ?
THUY 98 # Yo Sieq 3R ¢d 3R §3¢ &) I3 ?
2. Explain various data types in MS-PowerPoint. What do you mean by Custom animation ?

MS-PowerPoint 7 fafiel ST BRI &t RS B | HIeH THHRH I 3T T JHA 82

Or
Explain chart types and chart wizard in ms excel ?

THTY TR | 91 & UBR 3R I1E oS P Saras] &y ?




3. Define Financial Statement Analysis? Explain in detail with example ?

foitg faarun fawayor & aRyTid #¥2 IeTeul Ifed faaR ¥ I9=sy ?

Or
Explain the all trial balance and ledgers group summary with vouchers in detail ?

Tt T e SR AR g AR &1 aT3eR & A1 fadR ¥ JHe ?

4. Explain common printing option in accounting. Also discuss about printing formats ?

CRaTeR | M JE0T [ddhed 1 SORe ot | ool el & aR 7 o Taf & 2

Or
Define concept of inventory. And describe the Tally configuration and INI setup ?

3ACT BT AR DY IR B3| 3R Tt BB 3R SHTETAATE Ye3rT bl G0 B ?
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