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Section : A Multiple Choice Questions

Note : Attempt all question. Each question carry equal marks. (1X10=10)

1. Which of the following is NOT a famous operating system? ﬁ'ﬁ%@ﬂﬁ@[ﬁ:{
T UG STRfET Rew 716t 87

(a) Virtual Box

(b) Sun OS

(c) Linux

(d) Mac OS X

2. A display listing of program options which users can select, is called ?
TR el 381 U Wegi T for Sudierdl 9 Ihd &, o1 deardl 2 2
(a) Icons
(b) Options
(c) Selection
(d) Menu

3. Which of the following software can’t be categorized application software?
Profifed & 1 I GHcaaR TRiipH AR & avffed el ol S T 82

(a) DBM

(b) MS-DOS

(c) Spreadsheet

(d) Word processing

4. A RAM disk XH &% &
(a) adds memory to a personal computer WWﬁﬂﬁ@l@ﬂT%

(b) is a program that makes part of memory appear to other

programs as if it were a high-speed disk drive WWW%@F{%%
e B 37 TRl § Udhe Fvdl § oY o I8 U gIe-Wiis fewmgga ur

(c) can make programs run much faster HIGHHIGIGgddoIAATIDB e

(d)  both (b) and (c) 3 (&) 3R &
The two major categories of software include ﬁ%ﬁﬂ?ﬁﬁﬂﬂ“@ Sfort o =i

5.
(a) Operating system and utility
(b) Personal productivity and system
(c) System and utility
(d) System and application



6. Microsoft word is ____ software. rrsﬁm“uza?f ﬂﬁ’u%ém%

(a) Application (b) Compiler

(c) System (d) Programming
7. Which is not in MS word?@@ﬂéﬁﬁqmﬂﬁ%?

(a) Italic (b) Magic tool (c) Font (d) Bold
8. What is the intersection of a column and a row on a worksheet called ? a&&ﬂzw
PTAH 3R Ab ZIARTH FThgd g ?

(a) Column (b) Value (c) Address (d) Cell
9. Which one is not a Function in MS Excel ? @Wmﬁﬁ @T-TGTWF[T@‘T% ?
(@ SuMm (b) AVG (c) MAX (d) MIN
10. _____is a presentation program. Wﬁ@%ﬂ?tﬁ'ﬂm%l

(A) U-torrent q\-‘cﬁ?

(B) Mozilla Firefox HITTaT ORI
(C) MS PowerPoint TH T UTeR Ulse
(D) Slide Panel Wss Ud

SECTION : B VERY SHORT ANSWER TYPE
Note : Attempt any five question. Each question carry equal marks. (2 X5=10)

Q1. Whatis word processing software ? IS TR IiteduR & %?

Q.2 What are the commands for SAVING A DOCUMENT in MS-WORD ofMS-Office?
MS-Office & MS-WORD H DOCUMENT ! ¥d &R+ & fofg a1 HHTS 82

Q.3 How a text box is inserted in MS-WORD 0ofMS-Office? MS-Office & MS-WORD

HeReA B ISTATSTATG 2
Q.4 What is the work of command CTRL+ALT+DEL? CTRL+ALT+DEL HHIE &1 &1
FATE ?

Q.5 How you can insert a formula inMS-EXCEL? 34 MS-EXCEL i Lr>\IJ4-c|r\c1l &Y ST Tavdl
g2

Q.6 What is the utility of FILTER in MS-EXCEL ofMS-Office? MS-Office & MS-EXCEL H
FILTER ! &1 SUFIRTAT 872

SECTION : C SHORT ANSWER TYPE
Note : Attempt any Two question. Each question carry equal marks. (5X2=10)

Q.1 Explain the utility of HEADER and FOOTER inMS-WORD
MS-WORD ¥ HEADER 3R FOOTER &1 SUTIIA I9=gy


javascript:%20void%200;
javascript:%20void%200;

Q2. What are the functions of an operating system?

T SR Ren & S |82

Q.3 Explain various chart methods in MS-EXCEL with examples?

MS-EXCEL # faf¥s =7é faftrat ot Iererur afgd gHssu?

SECTION : DLONG ANSWER TYPE
Note: Answer any four questions. Each answer should not exceed 200 words. Each
guestion carries 10 marks. (4 X 10=40)

Q.1 Explain various formulas and furlptions in details used in MS-EXCEL ?
MS-EXCEL ¥ ygad faftrs I iR wraf &l fadR § qwgmsy ?

Q.2 Explain various features in manageable whigh help.to quick track, report and shaye
information for work properly in MS-ACCESS? TeeHg H faftre faRoansil &t sarear &L S
MS-ACCESS ¥ 31& ¥ HH & & U quick <o, RUICIR SITHBHRT AT H3- | Hag Bl

87

Q.3 Discuss RECORD NARRATION in MS-POWER POINT? MS-UlaRUige H Replg "RM
TR I HY?

Q.4 Explain the process of ATTACHA DOCUMENT with an E-mail ? 3-Hd & 914 Tk
GEATAST Tl R ol UfehdT Bt RS I ?

Q.5 Describe Moving and Resizing a table in MS-Word ? MS-Word T eqd & Hd 3R
RS HR BT qUMH DY ?

Q.6 Discuss the work of INSTANT SEARCH of MS-OUTLOOK ? MS-OUTLOOK &1
INSTANT SEARCH & T8 UR Tl X ?
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